THE COMPANY
Balmer Lawrie, a Miniratna-1 public sector enterprise under the Ministry of Petroleum and Natural Gas, Government of India, is a professionally managed, multi-location, and multi-business diversified conglomerate
having presence in manufacturing as well as services sectors, with a consistent track record of growth and profitability. High standards of customer service, innovative outlook and dedicated human resources have
enabled the Organization to achieve leadership position in many of its businesses.

PRODUCTS AND SERVICES

Balmer Lauwrie s Co. Ltd.

12,

,
FIHEE 1

[A Government of India Enterprise]

NEEDS PROFESSIONALS

Ref No.
Date

: BL/Rect./FTC/2025-26-01/01
: 27" May 2025

The Company operates in various business segments through its Strategic Business Units [SBUs] and Joint Venture Companies [JVCs]. It is the market leader in Industrial Steel Barrels, Greases & Specialty Lubricants,
Corporate Travel and Logistics Services. It also has a significant presence in most other businesses it operates in, namely, Logistics Infrastructure, Cold Chain, Chemicals and Refinery & Oil Field Services [ROFS]. The
Company has eight SBUs: Industrial Packaging, Greases & Lubricants, Chemicals, Travel & Vacations, Logistics Infrastructure, Logistics Services, Cold Chain and Refinery & Oil Field Services [ROFS] with offices spread
across the country and abroad.

OPENING
The Company is looking for qualified and experienced professionals to man the following position(s) on 3-year fixed term contract and the details of the position are as given below: -
Minimum
Sl. " No. of SBU/Location Max. Age . o Relevant Preferred .
No. Position Grade Position(s) (Indicative) (in Years) Minimum Qualification Experience Qualification Preferred Experience
(in Years)
Full Time Engineering Graduate (any
Manager Logistics Services - 38 specialisation) or 2 years’ MBA or Post Graduate 06 years
1 [Domestic FTE-3 1 s Kolkata Degree / Diploma” in Management -
Transportation] Full Time Graduate (any discipline) 09 years
Officer Logistics Services - - o
2 [Custom Operations] FTO-2 1 Teynampet [Chennai] 30 Full Time Graduate (any discipline) 02 years -
Junior Officer i _ e\ Full Time Graduate (any discipline) and must Freshers may )
3 [Operations] FTO-1 1 Logistic Services - Vizag 30 be a G Card holder apply 03 years
4 Junior Ofﬁcer FTO-1 1 Logistic Services - 30 Full Time Graduate (any discipline) Freshers may - 01 year
[Operations] Bengaluru apply
5 Junior Ofﬁcer FTO-1 1 Logistic Services - 30 Full Time Graduate (any discipline) Freshers may - 01 year
[Operations] Bengaluru apply
6 Junior Officer FTO-1 1 Logistic Services - 30 Full Time Graduate (any discipline) and must Freshers may B
[Sea CHA] Andheri [Mumbai] be a G Card holder apply
7 Jumgr Ofﬁcer FTO-1 2 Logistic Services - 30 Full Time Graduate (any discipline) Freshers may - 01 year
[Domestic Operations] Bengaluru apply
Officer ) . . . Diploma or Engineering Graduate B Experience in Leather
8 [Marketing] FT0-2 ! Chemicals - Ranipet 30 (Leather Technology) 02 years Chemicals Marketing
. . ) . Diploma [Undergraduate - Engineering] in - .
9 [E?efcfg‘:iiral] FTO-2 1 CheTéch:a\elznaA:\]anall 30 Electrical with C License issued by Tamil Nadu 02 years - M]mor\T:vueTSL yela r ;QCI;I;F/LT
Electricity Board P PPy v
10 Junior Officer FTO-1 1 Corporate A&F - Kolkata 30 Full Time Graduate Freshers may )
[Taxation] (Commerce) apply




INDICATIVE JOB DESCRIPTION

Sl.
No.

Position

Grade

No. of
Position(s)

SBU/Location
(Indicative)

Indicative Job Description
(Lists provided below are indicative and not exhaustive)

Manager
[Domestic
Transportation]

FTE-3

Logistics Services -
Kolkata

1.

Operational Management « Plan, coordinate, and oversee transportation routes and schedules. « Optimize fleet
utilization to minimize costs and maximize efficiency. « Ensure timely deliveries while maintaining service
quality.

Compliance & Regulatory Adherence « Ensure compliance with transport laws, safety regulations, and permits. o
Maintain records related to vehicle inspections, insurance, and licenses.  Liaise with regulatory authorities for
smooth operations.

Fleet & Vehicle Management « Oversee vehicle maintenance, repairs, and fuel management. « Ensure
roadworthiness of all vehicles in the fleet. « Implement tracking systems to monitor vehicle movement and
performance.

Cost Control & Budgeting » Monitor fuel costs, tolls, and overall operational expenses. « Negotiate contracts with
transport vendors and suppliers. « Implement cost-saving measures without compromising efficiency.

Team & Driver Management « Supervise drivers and transport staff, ensuring adherence to company policies.

« Train and educate drivers on safety protocols and best practices. « Address grievances and ensure employee
satisfaction for smooth operations.

Customer & Stakeholder Coordination « Communicate with clients regarding shipment status and delivery
timelines.

« Resolve transportation-related complaints and service issues. « Work closely with suppliers and logistics teams
for seamless coordination.

Technology & Process Improvement « Implement GPS tracking and transport management software. « Analyze
data to improve delivery efficiency and route planning. « Stay updated with industry trends and technological
advancements.

Any other job assigned time to time.

Officer [Custom
Operations]

FTO-2

Logistics Services -
Teynampet [Chennai]

Flow of data from AIR IMPORT - Job creation ( if required)/Option for creation of job for outside consol and direct
master

Preparation of check lists based on the PREALERT received for all import shipments and getting it approved by
customers

Processing document sets for arranging CDEC submission to all MOD customers and follow up till receiving of
documents

Preparation of bill of entry for customs and execution of E-Sanchit documentation

Generation of custom codes (IRN/DRN) against each B/E and processing for uploading it to ICEGATE.

Follow up for all Custom queries, replies, amendments for final processing of B/E

Follow up for generation of Bill Of Entry in the system and forwarding the BOE to customer for duty payment
Follow up for payment to customs duty via bank interface to ICEGATE for next action

Executes and prepares Physical Examination and verification report following with the payment of Bank Challan
Completion of Customs formalities at airport premise and liasoning with custodian for release of cargo from
different warehouses

Maintaining weekly status report for all major customers

Junior Officer
[Operations]

FTO-1

Logistic Services - Vizag

Processing of Import & Export documents,

Filing of Bill of Entries & Shipping Bills through ICEGATE, preparation and timely submission of different type of
bonds /certificated whenever required

Co-ordination and completion of customs formalities for clearance of shipments at Airport /CFS/Port
Demurrage free processing and servicing

Physical delivery of cargo at CFS/ ICD (as maybe the case) including arranging physical verification of cargo/
survey, complying all formalities for customs appraisement, loading, seal checking etc.

Handling all documentation activities related to Shipping Lines, Bonded warehousing, Filing of documents with
Port Customs

obtaining Let Export Order/Out of Charge documents etc.

Ensuring timely delivery to customer by planning requirement of vehicles, arranging vehicle, loading of vehicles
and co-ordinating with customer and transporters.

Ensure timely Processing of different types of bonds related to movement of Railway rake to Nepal & CONCOR
rake movement with 3rd country Export & Import

Any other responsibilities assigned time to time.

Junior Officer
[Operations]

FTO-1

Logistic Services -
Bengaluru

Communication with Airlines and Foreign Associates, checking emails, receiving Pre alerts, coordination with the
airline/associates for discrepancy, if any.

Creating job in Corvi, issuing ACAN to customers & CHAs, checking arrival status of flights.

Filing CGM in ICEGATE, releasing online delivery order, making payment vouchers for airline DOs.

Sending cargo arrival status to customers on daily basis.




Sl.

No.

Position

Grade

No. of
Position(s)

SBU/Location
(Indicative)

Indicative Job Description
(Lists provided below are indicative and not exhaustive)

Tracking the shipment and checking for the schedule.

Checking for short-landing and to co-ordinate with the Airline/ Associate for resolution of the issue.
Raising invoice to Customers/ CHAs and collection of payment.

Filing of all shipment related documents and uploading in Corvi.

Co-ordination with Associates, remittance cell and Corporate for reconciliation and release of payments.
Any other Job assigned time to time

Junior Officer
[Operations]

FTO-1

Logistic Services -
Bengaluru

NaeeNow

Pricing:

. Receiving RFQ from Customer / Sales

. Sourcing rates from Liners / NVOCC Operators

. Negotiation of rates with Liners / NVOCC

. Quoting to Customer / Sales Team
Documentation :-

e Preparation of Checklist for filing SB

«  Arranging booking with Liners, Submission of SI, VGM and BL drafts

e Payment to Liners / CFS by preparing payment advises

» Invoicing to Customer on completion of Job.

Operations :-

»  Arranging for Customs clearance in ICD / CFS

e Placing of Trailers / Trucks on co-ordination with vendors.
Domestic Transport Operations:-

«  Co-ordinate with Transport vendors and place the suitable vehicle as per the customer requirements
Completing pre-documentation such as LR, EWAYBILL for movement of cargo
Placing Trucks on time and follow up on loading and movement of trucks
Tracking the movements and give daily update to customers
Co-ordination for unloading of trucks and delivery location
Collection of LR after unloading and arranging for invoice to customer

«  Follow up for payment of our invoices.

Any other responsibilities being assigned from time to time

Junior Officer [Sea
CHA]

FTO-1

Logistic Services -
Andheri [Mumbai]

WRNOUAWN =L

Associate Interaction & Follow-up: Ensure smooth communication and coordination with stakeholders.
Pre-alert & Documentation Follow-up: Monitor and track shipment documentation for timely processing.
MBL/HBL Finalization: Oversee Master & House Bill of Lading finalization.

IGM Submission: Ensure timely submission of Import General Manifest.

Payment & Delivery Coordination: Manage payment advice for Delivery Order release.

Bond/Security Arrangements: Organize required bonds or security for cargo clearance.

CHA & Transport Coordination: Liaise with Customs House Agents and transporters for smooth operations.
BOE Filing: Oversee Bill of Entry filing on ICEGATE.

Physical Appraisal & Delivery: Ensure cargo inspection and timely delivery.




Sl. Position Grade No. of SBU/Location Indicative Job Description
No. Position(s) (Indicative) (Lists provided below are indicative and not exhaustive)
1. Operational Management
. Plan, coordinate, and oversee transportation routes and schedules.
e  Optimize fleet utilization to minimize costs and maximize efficiency.
e  Ensure timely deliveries while maintaining service quality.
2. Compliance & Regulatory Adherence
e  Ensure compliance with transport laws, safety regulations, and permits.
. Maintain records related to vehicle inspections, insurance, and licenses.
. Liaise with regulatory authorities for smooth operations.
3. Fleet & Vehicle Management
»  Oversee vehicle maintenance, repairs, and fuel management.
. Ensure roadworthiness of all vehicles in the fleet.
. Implement tracking systems to monitor vehicle movement and performance.
4. Cost Control & Budgeting
Junior Officer Logistic Services - . Monitor fuel costs, tolls, and overall operational expenses.
7 [Domestic Operations] FTO-1 2 Bengaluru *  Negotiate contracts.w1th transport.vendors and supp.llers. o
. Implement cost-saving measures without compromising efficiency.
5. Team & Driver Management
»  Supervise drivers and transport staff, ensuring adherence to company policies.
e Train and educate drivers on safety protocols and best practices.
e Address grievances and ensure employee satisfaction for smooth operations.
6. Customer & Stakeholder Coordination
e« Communicate with clients regarding shipment status and delivery timelines.
e Resolve transportation-related complaints and service issues.
»  Work closely with suppliers and logistics teams for seamless coordination.
7. Technology & Process Improvement
. Implement GPS tracking and transport management software.
«  Analyze data to improve delivery efficiency and route planning.
«  Stay updated with industry trends and technological advancements.
8. Any other job assigned time to time.
9. Increase the Secondary Sales to allotted customers by introducing new products and tapping untapped customers,
thereby reaching the target quantities
10. Provide exhaustive technical service to allotted customers to maintain current sales and to fetch new sales
11. Visit customers on daily basis
12. Track Competitors information regularly and update
13. Dealer visits & rapport- To meet dealer regularly and update the sales and stock position of the stockiest
14. Service support for A/B Segment customers
15. Evaluation of new products launched and converting it into business. Meeting the targets of new products
16. Updating the new products being launched in the market and informing the new products to be developed
8 Officer [Marketing] FTO-2 1 Chemicals - Ranipet 17. Developing leather articles as per market requirements and promote the same in the market for order conversion
18. Attending quality complaints and troubleshooting of leather processing at customers place
19. Follow up for payment
20. Day to day TSC activities
Trials follow up
Updating self trials recipe in system with costing
Updating all customer trial recipe in system with costing
21. Reports - required reports to be submitted within the stipulated timelines
22. Provide product wise sales forecast on monthly basis
23. And any other Jobs assigned as per business requirement.
1. Ensure preventive/ daily / break-down maintenance for optimal
2. Availability of electrical and allied equipment machines and utilities
9 Offi . Chemicals - Manali 3. Ensure optimal availability, maintenance of electrical utilities
icer {Electrical] FTO-2 1 . .. AP - . .
[Chennai] 4. Boost efficiency, minimize wastage Implementation of operational excellence practices
5. Ensure compliance with EHS norms, particularly to ensure safety related to electrical installations
6. Coordinate with vendors to ensure availability of required material/ consumables




Sl. Position Grade No. of SBU/Location Indicative Job Description
No. Position(s) (Indicative) (Lists provided below are indicative and not exhaustive)
1. Assist in the preparation of monthly salary, compensatory allowance, and profit-related pay for employees in
grade E4 and above.
2. Verify and approve tax investment declarations of employees.
3. Check LTA tax-saving exemption verifications for employees.
4. Assist in the finalization of terminal settlements for employees in grade E4 and above.
5. Assist in the calculation of TDS to be deducted from terminal settlements for employees in grade E4 and above.
6. Assist in the preparation of Specified Financial Statements (SFT) as per the Income Tax Act.
7. Assist in the online submission of Form 15G/15H received from shareholders, as per the Income Tax Act.
8. Assist in the preparation of the "Key Managerial Remuneration Report" as per the Companies Act.
Junior Officer i i 9. Assist in the calculation of tax depreciation for the company.
10 [Taxation] FTO-1 1 Corporate AGF - Kolkata 10. Assist in tax audit compliance for BL and BLIL as per the Income Tax Act.
11. Assist in filing ITR 6 for BL and BLIL.
12. Assist in preparation of Quarterly Advance Tax for the company.
13. Assist in Preparation of Quarterly Tax Provision for the company.
14. Prepare and file monthly GSTR-1 returns for West Bengal and other states.
15. Assist in the preparation and filing of monthly GSTR-9 and 9C returns for West Bengal and other states.
16. File the annual Professional Tax Return for the company.
17. File Form C & F for VAT and CST across multiple states.
18. Prepare liability vouchers in SAP for vendor bills and employee reimbursements.
19. Perform any other duties or responsibilities as required by the department.
Note:

1. The cut-off date for experience, validity of cards/ licenses & maximum age is 20" June 2025. All candidates who are eligible as on the cut-off date may apply.

2. The no. of vacancies is only indicative. Panel may be drawn from the engagement process to fill drop-out or future vacancies.

3. The locations mentioned against each vacancy are indicative. The selected and/or empanelled candidates may be placed anywhere in the Country depending upon business requirements.

4. No candidates beyond 58 years of age shall be engaged.

5. Degrees / Diploma (other than the ones specified in UGC Notice dated 23.2.2018) which are UGC recognized Open and Distance Learning (ODL) programmes treated as equivalent with the Degrees / Diploma
acquired from regular Universities / Institutes in the country conducted by ODL Institutions recognized by UGC or an institution Deemed to be a University so declared by the Central Government, will be
accepted. However, for ODL Degree/Diploma in Management and/or Information Technology recognition of AICTE shall be mandatory. CA / ICWA will however not be considered. Engineering courses done
through ODL Mode will also not be considered except where IGNOU has granted the B.Tech Degree or Diploma in Engineering to students who were enrolled up to academic year 2011-12 with IGNOU and not
post 2012.

6. Post Graduate Diploma in Management should be certified as equivalent to Post Graduate by AICTE valid for the year when the PG Diploma has been completed.

7. No claim of possession of equivalent educational qualification(s) to the advertised educational qualification would be entertained and decision of the Company in this regard would be final and binding.

COMPENSATION

Selected candidates will be placed on a Three-year fixed term contract. Compensation will be linked to qualification and experience and shall be as per the industry standards.

Sl. No. Post(s) Grade(s) | SBU/Function/Vertical Indicative Place of Posting Rs / pe':\?r)\(::tl;\mb-er?:li I;zrgjci;lzrgf taxes) Maximum CTC (Rs / lakhs per annum)
1 Manager [Domestic Transport] FTE-3 Logistics Services 1 vacancy at Kolkata INR 1,06,350/- 15.41
2 Officer [Custom Operations] FTO-2 Logistics Services 1 vacancy at Teynampet [Chennai] INR 41,262 /- 6.10
3 Junior Officer [Operations] FTO-1 Logistics Services 1 vacancy at Vizag INR 35,132 /- 5.31
4 Junior Officer [Operations] FTO-1 Logistics Services 1 vacancy at Bengaluru INR 36,977 /- 5.58
5 Junior Officer [Operations] FTO-1 Logistics Services 1 vacancy at Bengaluru INR 36,977 /- 5.58
6 Junior Officer [Domestic Operations] | FTO-1 Logistics Services 2 vacancies at Bengaluru INR 36,977 /- 5.58
7 Junior Officer [Sea CHA] FTO-1 Logistics Services 1 vacancy at Andheri [Mumbai] INR 36,977 /- 5.58
8 Officer [Marketing] FTO-2 Chemicals 1 vacancy at Ranipet INR 37,169 /- 5.60




. . © . . Maximum Take Home Salary .
Sl. No. Post(s) Grade(s) | SBU/Function/Vertical Indicative Place of Posting (Rs / per month before deduction of taxes) Maximum CTC (Rs / lakhs per annum)
9 Officer [Electrical] FTO-2 Chemicals 1 vacancy at Manali [Chennai] INR 41,262 /- 6.10
10 Junior Officer [Taxation] FTO-1 Corporate A& F 1 vacancy at Kolkata INR 36,977 /- 5.58
HOW TO APPLY
1. Pls. apply through the e-recruitment portal https://www.balmerlawrie.com/careers/current-openings. To apply through the portal you need to first register. You can register using the following link:
https://careers.balmerlawrie.com/sap/bc/webdynpro/sap/hrrcf_a_candidate_registration?sap-client=100#
2. After creation of your profile, pls. ensure that you apply against the appropriate position by going to the “Employment Opportunities” tab. The link for the same is

No v hw

®

https://careers.balmerlawrie.com/sap/bc/webdynpro/sap/hrrcf_a_startpage_ext_cand?sap-client=100# .

Only creation of profile does not ensure consideration of your candidature for a job.

In case of any difficulty, please send your feedback by clicking on the “Feedback” link .

Online submission of application is permitted on the website https://www.balmerlawrie.com/careers/current-openings between 1000 hours on 27.05.2025 till 2359 hours on 20.06.2025.
Please read The Other General Conditions before applying for the positions.

The applicant must provide his/her correct and updated email id & mobile number. Please note that the intimation for interview, if shortlisted, will be sent through email only. Balmer Lawrie shall not be
responsible for any loss of email/communication letter sent, due to invalid/wrong email id/wrong postal address/postal delays/loss in transit etc. No request in this regard will be entertained.

No claim of possession of a qualification equivalent to a prescribed qualification would be entertained and decision of the Company in this regard would be final and binding.

Any information or communication with regard to the advertisement related to the position or changes in the minimum requirements, terms & conditions, extension of last date of application, cancellation
of the advertisement etc. shall be published on the Company’s website only. So, the candidates must check the Company’s website for updated details.

CONCESSIONS, RELAXATIONS & RESERVATION

Presidential Directives regarding Reservation on SC/ST/OBC/PwBD will be applicable which would include:

1.
2.

Scua

0 >N

10.

Upper age limit is relaxable by 5 years for SC/ST candidates and 3 years for Other Backward Classes (OBC) - Non-Creamy layer (NCL) candidates.

The Caste/Tribe/Community certificate issued by the following authorities in the prescribed form for SCs/STs and for OBCs as per format available on the Company website will only be accepted as proof in

support of a candidate's claim as belonging to the Scheduled Caste or the Scheduled Tribe or the Other Backward Class. Certificates received in any other format shall not be considered for availing

reservation benefits.

a. District Magistrate/Additional District Magistrate/Collector /Deputy Commissioner/Additional Deputy Commissioner/ Deputy Collector/1st Class Stipendiary Magistrate/Sub Divisional Magistrate/Taluka
Magistrate / Executive Magistrate / Extra Assistant Commissioner.

b. Chief Presidency Magistrate/ Additional Chief Presidency Magistrate/Presidency Magistrate;

c. Revenue Officer not below the rank of Tehsildar; and

d. Sub-Divisional Officer of the area where the candidate and/or his family normally resides.

The reserved category candidates are required to produce the original caste/ PwBD certificate/s in prescribed format as given in our website or of Government of India, issued by the competent authority at

the time of interview, in support of their claim. In addition, the OBC-NCL (OBC-Non-Creamy layer) candidates will be required to submit a valid caste certificate in the prescribed format as given in our web

site as applicable for purpose of reservation in appointment to posts under Government of India/Central Government Public Sector Undertaking as contained in DOPT Memo No. 36036/2/2013- Estt. (Res.)

dated 30-05-2014 from a competent authority issued in the year of advertisement. Further the OBC-NCL candidates will have to give a self-undertaking, at the time of Personal Interviews if called for,

indicating that they belong to OBC-Non-Creamy Layer.

If the SC/ST/OBC-NCL/PwBD/EWS certificate has been issued in a language other than English, the candidates will be required to submit a self-certified translated copy of the same in English.

Reservation & Relaxation for Persons with Benchmark Disabilities as per Govt. rules shall be applicable.

The Upper age limit for Persons with Benchmark Disabilities (PwBD) candidates is relaxable by 10 years (15 years for SCs/ STs & 13 years for OBC [NCL]). Persons with 40% or more Disability shall be eligible

for relaxation. The PwBD candidates must possess a Certificate to this effect issued by the Board/ countersigned by the Medical Superintendent/ Chief Medical Officer/ Head of Hospital of Government as

per the format available on the Company website. Certificates received in any other format shall not be considered for availing reservation benefits. Necessary assistance for access, seating and

scribe/reader in terms of Govt. guidelines shall be provided to PwWBD candidates during the selection process. However, to avail this facility, separate specific communication to this effect must be sent in

the http://balmerlawrie.com/feedback within 7 days of submission of application.

Reservation of posts for SC, ST and OBC (Non-Creamy Layer), Persons with Benchmark Disability & Economically Weaker Sections (EWS) will be as per Govt. Guidelines.

Upper age limit is relaxable for Ex-Servicemen [ES] as per extant applicable rules issued by the Competent Authority.

Candidates from SC/ST/OBC (Non-Creamy Layer)/ PwBD/ EWS category must mention their caste/disability details correctly in the application form and upload their self-attested Caste/ Tribe/

Community/Disability/Income & Asset Certificate at relevant portion in the Application Form. In case the candidate does not upload the self-attested certificate in the correct format as detailed above,

such candidates shall be treated as belonging to General Category and no reservation benefits shall be extended to such candidates.

The candidate’s fixed term engagement shall remain provisional till such time as the Caste/ Tribe/ Class (NCL / EWS) certificates and other testimonials are verified and certified by appropriate authority as

genuine. The candidate's engagement shall be liable to be terminated forthwith without assigning any reason in case the above verification reveals that his/her claim for belonging to SC/ST/0BC

[NCL]/PwBD/ EWS/ ES category and other testimonials, if any, is found false. BALMER LAWRIE & CO LTD also reserves the right to take such further action against the candidate, as it may deem proper, for

production of such false caste / class certificate.



https://www.balmerlawrie.com/careers/current-openings
https://careers.balmerlawrie.com/sap/bc/webdynpro/sap/hrrcf_a_candidate_registration?sap-client=100
https://careers.balmerlawrie.com/sap/bc/webdynpro/sap/hrrcf_a_startpage_ext_cand?sap-client=100
https://www.balmerlawrie.com/careers/current-openings
http://balmerlawrie.com/feedback

Other General Terms & Conditions:

1.

25.

26.

Before applying for the post, candidates should ensure that he/she fulfills the MINIMUM ELIGIBILITY and other criteria mentioned in this advertisement. BALMER LAWRIE & CO. LTD. being the Appointing
Authority would be free to reject any application at any stage of the engagement process, if the candidate is found ineligible for the post for which he/she has applied. No correspondence shall be entertained
in this regard.

Incomplete applications, applications not as per the prescribed format or applications received after the due date ARE LIABLE FOR BEING REJECTED SUMMARILY without any correspondence.

Request for change of Mailing address / Email / Category / posts as mentioned in the application will not be entertained.

All the details given in the online application form will be treated as final and no changes will be entertained.

All Minimum Eligibility conditions as mentioned in the advertisement shall also be considered as Essential Eligibility conditions. The Company shall be within its rights to reject the candidature of an
applicant at any stage of engagement process if the applicant does not meet the minimum eligibility conditions.

No claim of possession of a qualification equivalent to a prescribed qualification would be entertained and decision of the Company in this regard would be final and binding.

In case the post applied for is not mentioned clearly and correctly an application is LIABLE FOR BEING REJECTED SUMMARILY without any correspondence.

All minimum eligibility qualifications, where applicable, should be recognized by UGC/AICTE/ Govt. of India/State Govt and from UGC/AICTE/ Govt. of India/State Govt recognized/affiliated
institutes/colleges/universities as on the date of passing.

The prescribed qualification / experience are the minimum and mere possession of the same does not entitle a candidate for shortlisting and or final selection. Candidates will be shortlisted based on the
relevance and quality of experience vis-a-vis the requirements of the advertised role. The Company’s decision shall be final in this regard.

The job description mentioned is only indicative. It may change based on the requirement of the Company and discretion of the management.

Only short-listed candidates who are found prima facie eligible based on the details given in the application form will be called for the written test etc. and / or personal interview as the case may be.
Candidature of the candidate is liable to be rejected at any stage of the engagement process or after or joining, if any information provided by the candidate is found to be misleading or is not found in
conformity with eligibility criteria mentioned in the advertisement.

The Company reserves the right to fill or not to fill all or any of the advertised positions without assigning any reason whatsoever.

The Company reserves the right to shortlist candidates depending upon the number of vacancies and application received, etc., and also to decide the modalities for engagement whether through Interview
/ Written Test/ Group Discussion etc. or all of these and the venue/schedule thereof.

The Company reserves the right to offer the position in appropriate lower Grade & Salary.

The Candidates should correctly enter the Start Date & End Date in DD.MM.YYYY FORMAT for work experience details as the same shall be reckoned for checking eligibility against relevant Experience. If any
data not entered or incorrectly entered, the application shall be rejected without any correspondence with the candidate.

Any canvassing directly or indirectly by the applicant will disqualify his/her candidature.

The number of vacancies is indicative. The Company reserves the right to increase or decrease the number of vacancies purely on need basis at any point of time during engagement process.

The Company reserves the right to fill or not to fill all or any of the advertised positions without assigning any reason whatsoever.

Category (SC/ST/OBC/PwBD/Ex-Servicemen/EWS/General) once mentioned in the application form will not be changed and no benefit of other category will be admissible later on.

. The OBC candidates who belong to “CREAMY LAYER” are not entitled for relaxation of age and/or for consideration against reserved positions.

For EWS category applicants, engagement shall be provisional and subject to the Income and Asset Certificate to be verified through proper channels and if the verification reveals that the claim to
belong to EWS is fake / false, the engagement of the concerned applicant(s) will be terminated forthwith without assigning any further reasons.

In case it is found at any stage that the candidate is not meeting the requirements as laid down in the advertisement, his/her candidature may be cancelled.
At any stage of this process including after joining, in case it is found that the candidate has indulged in any of the following or similar activity, the said applicant shall be liable to be disqualified,
prosecuted and debarred from applying in BALMER LAWRIE & CO LTD and his/her application / engagement shall be rejected forthwith or in case of detection after engagement, his/ her engagement will be
summarily terminated:
Has submitted misleading information or false documents
Has suppressed any relevant material fact(s)
Has submitted information not in conformity with the eligibility criteria mentioned in the advertisement
Has resorted to unfair means during the Written Test / Engagement process
Is found guilty of impersonation
Has created disturbance affecting the smooth conduct of the Selection Process at the centre/ venue for the process selected by the Company or at any other stage
. Has uploaded non-human or irrelevant photograph.
BALMER LAWRIE & CO LTD shall not entertain any correspondence from such candidates.
The Location/ Place of posting mentioned are indicative. Selected candidate shall be required to work in any location in India or outside the Country including assignments to Company’s Joint Ventures/
Associates.
Those short listed shall be intimated through e-mail. They are required to bring the following original certificates as documentary proof along with self-attested photocopies for submission at the time of
interview:
a. Proof of Age,
b. Educational Qualifications (All the Mark sheets & Certificates) [wherever CGPA / DGPA or letter grade is awarded, equivalent % of marks should be indicated as per norms adopted by the
University / Institute]
c. Service Certificate of past employment & proof of date of joining & its continuity in the present Organization
d. Last Salary Certificate/ Payslips (Last 3 months) (where applicable)
e. Copy of Scheduled Caste/ Scheduled Tribe/ Other Backward Class (OBC) - NCL/ Persons with Benchmark Disability (PWBD)/ EWS/ ES certificate, if applicable from the Competent Authority. OBC
certificate produced by candidates should clearly indicate that they do not belong to creamy layer.
NOC (where applicable)
Past employment proof
Present employment proof
Identity Proof (AADHAAR / PAN / Passport)
Latest passport size photo
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27.

28.
29.

30.

32.
33.

34.

36.

k. In the absence of any of the above documents, the candidate will not be allowed to appear for interview and in that case, no travel expenses shall be reimbursed
Outstation candidates called for interview will be reimbursed travel expenses as per the rules of the Company. Out Station Candidates called for Interview shall be entitled for to & fro travel reimbursement
from the mailing address mentioned in the on-line application form to the venue of interview by the shortest route as per rules. The mode and class of travel shall be intimated to the candidates as part of
the mail sent to the candidates with details of the interview. Candidates providing mailing address of a country other than India, in the application form, will be reimbursed to and fro fares as per the
entitlements, from the port of arrival in India to the venue of interview by the shortest route as per rules. The candidate will be required to fill in the Travelling Allowance (TA) form at the Interview centre
and submit proof (in original) for travel undertaken.
Any communication as regards extension of last date of application shall be published on the Company’s website only.
Any information or communication with regard to the advertisement related to the position or changes in the minimum requirements, terms & conditions, extension of last date of application, cancellation
of the advertisement etc. shall be published on the Company’s website only. So, the candidates must check the Company’s website for updated details.
The application process will be closed at 11:59 pm on the last date for submission of applications.
Candidates are advised to complete the application process within official working hours i.e. 18:00 hours on the last date of receipt of applications (as notified in this advertisement) as technical support
may not be available after 18:00 Hours. No request for consideration of application/ candidature shall be entertained by the Company in case a candidate is unable to complete application process due to a
technical issue after 23:59 hours on the last date of receipt of applications.
No Correspondence shall be entertained by the Company with regard to engagement .
Please note that no applications sent directly over email or telephone will be entertained. Interested applicants have to necessarily apply online on our website for the position. APPLICATIONS NOT
RECEIVED THROUGH OUR WEBSITE SHALL NOT BE CONSIDERED.
Selected candidate(s) before joining will be required to undergo Medical examination. If found unfit, he / she will be debarred from engagement.
Any query with regard to the application process may be sought by putting feedback in the http://balmerlawrie.com/feedback link.
The court of jurisdiction for any dispute will be at Kolkata.
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Igwa, FEfAdE H duan At sftwan g & e sifdw A 20.06..2025 31 Wit sigER St s R & sqER o €, & amaee = wwa

2. Rigadl #r v Faa gixfas g1 A6 ok 9% o afsy & RiFadt ot s & v fgla 9fvn & Y9@ R fer s awar 21

3. 9 REFTE & g RY 7 T Faa Gha A & g v daa § afdd sEfieant F saaaide maedwant F uR W) gw F wEt o w@r S g g

4. 58 a¥ ¥ 3w g & Fre o selicaR Fr enfore i Rrar Smeem)

5. Baffverar (geheh Aifew femiw 23.2.2018 & fafése & sraman) st fF TN qarT AT grea iver vs Bedw aftr (ndhve) wdwa §, Ot e & areas @ awgar grea Eivd §eumE a1 &g @R
Rt 9T Reafgaey A I ae @Fe @R gaifed 3 F AufAe Rrafeweaideaet @ gog fdRTeAr & awwar AT ST ¥, B FER R smem grets, veuer s gaer sefdy &
Mwe BefyBeetar F v wrEAAE Hr Aeaar dfaad gef qur desréfseegr W RFER @ R Seem sded Az & Areaw ¥ P e SSfRERe geEws ot fER A R seen, e s &
STET §9 A 3T B A gohfaafer F 2w B ar Beawm g frar &), St 3 F @ daforF af 2011412 aF 7 fF 2012 F 9 & v awifea 91

6. RRe dafow dvgar § aaee Fafrs dvgan(@vgan) @S & FH f a@ | AR 3@ e swen 3k 3@ d9v & S w1 vk sifaw st aewerd g

LEICE!

. IFAH W & I qrer
— o s Ty | S / AT &1 @ - ot (@t R @ wE FRwad DA (3.4 gy
afewa Td)
3. ufa &)

1 TEYE [aXe], TRaE] THES - 3 dffeeard afgaw Froshrar § 1 RFT INR 1,06,350/- 15.41 lakhs per annum
2 PR [Feea aRkare] THES - 2 Ao afaaw AeAve, s H 1 Riga INR 41,262 /- 6.10 lakhs per annum
3 FHfass 3RAFRT [TR=TeA] TH - 1 ey addw g 7 1 Rfea INR 35,132 /- 5.31 lakhs per annum
4 FHfarss 3fRAFRT [TR=TeA] TH - 1 ey addw dreiR 7 1 Rfea INR 36,977 /- 5.58 lakhs per annum
5 Fiass 3RS [aRares] THETS - 1 Ao afaaT et & 1 Rfga INR 36,977 /- 5.58 lakhs per annum
6 Hivs JfUHR (G @] THETHT - 1 diforedFra afdaw 30, g 7 1 RiFa INR 36,977 /- 5.58 lakhs per annum
7 Hiess HRAFR [ae] TR THEAT - 1 Ao afaaw daret 7 2 RfFa INR 36,977 /- 5.58 lakhs per annum
8 3R [RAgur) THETSAT - 2 FfAweT e 7 1 Rfea INR 37,169 /- 5.60 lakhs per annum
9 AR [fdegd] THET - 2 FAFeT ATl [Aeets] H 1 RfFT INR 41,262 /- 6.10 lakhs per annum
10 Fiase PR [Fre=] THEIT - 1 FaRke o & Frorprar # 1 RiFa INR 36,977 /- 5.58 lakhs per annum
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